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START HERE

Manual Overview

This manual consolidates provider requirements, family eligibility standards, tuition assistance procedures,
compliance expectations, and payment policies into a standardized policy format.
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Procedures

Enrollment & Application
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Provider Compliance
Requirements
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Appendices
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POLICY & PROCEDURE

Introduction

PURPOSE To establish consistent policies and procedures
governing the Cincinnati Preschool Promise Tuition
Assistance Program.

POLICY CPP provides tuition assistance funding to increase
access to high-quality preschool and support
providers in maintaining quality early learning
environments.

PROCEDURE e Policies may be updated throughout the program
year.

e Updates will be communicated through official
CPP communication channels.

e Providers are responsible for reviewing and
complying with all published updates.
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POLICY & PROCEDURE

Provider Eligibility &
Participation

REQUIREMENTS e Maintain a valid Ohio Department of Children and
Youth preschool license.

e Operate a licensed preschool program within the
City of Cincinnati.

e The license must be Continuous or Provisional (a
Provisional license may be considered solely at
CPP's discretion).

e Maintain a high-quality rating of Silver or Gold.

Program Year 2026—2027 « Effective Aug. 17, 2026 — May 31, 2027 + Revision Date: August 10, 2026

PAGE 4



cincinngg,
preschool

CINCINNATI PRESCHOOL PROMISE / TUITION ASSISTANCE "7 e o quatiy mesciet

POLICY & PROCEDURE

ELIGIBILITY

REQUIRED DOCUMENTATION

APPLICATION STATUS

Family Eligibility

e Child must be 3 years old by September
30.

e Family must reside within the
Cincinnati Public Schools district.

o Family income must fall within 0% to
300% of the Federal Poverty
Guidelines.

e Proof of age (birth certificate, medical card, or
immunization/shot records)

e Proof of residency dated within 30 days of
application (utility bill or government
correspondence)

e Proof ofincome

e Provide proof of PFCC or other funding, if
available.

Applications are not considered complete until all
required documents are received.
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POLICY & PROCEDURE

Tuition Assistance
Funding

POLICY Tuition assistance awards are determined using
approved funding formulas and available public
funding sources.

FUNDING PRIORITIES e Other available public funding sources must be
utilized first.

e CPP funding supplements remaining eligible
tuition costs.

e Funding levels are subject to annual program
approval and budget availability.

PROCEDURE e Payments are calculated using approved funding

tables.

e Payments will be prorated based on the first
and/or last day a child is eligible to receive
Cincinnati Preschool Promise (CPP) tuition
assistance funding.

e Any CPP funding start date that is not the first day
of the month, or any CPP funding end date thatis
not the last day of the month, will be prorated
based on the number of calendar days in that
month.

REFERENCE AMOUNT Maximum annual tuition assistance reference
amount: $12,051 (subject to current CPP/FPL
guidelines).
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POLICY & PROCEDURE

Enrollment &
Application Procedures

PROCEDURE Applications are reviewed and approved by CPP.
Eligibility is verified through submission of required
documentation. If information is missing, the
application will remain pending for up to 45 days.
Families and providers will be notified by email,
phone, or letter.

RETURNING STUDENTS CPP will provide a re-enrollment form for each
current 3-year-old CPP child in a provider’s program
who is eligible for a second year of CPP funding. The
re-enrollment form will ask the parent or guardian to
verify the family’s current address and will ask the
provider to identify the child’s expected funding
source for the upcoming program year. This
information will be used for budgeting and planning
purposes. CPP will re-verify the child’s funding and
eligibility in August. The re-enrollment form will also
explain when updated residency or income
documentation is required in order for CPP to
approve the child for a second year of funding.
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POLICY & PROCEDURE

Attendance & Payment
Procedures

PROCEDURE e Monthly attendance reports are due by the
established deadline (see p. 18).

e Payments are made monthly after services are
rendered; new-student payments are prorated by
eligible enrollment date.

e Payments are issued by the 24th of each month. If
the 24th falls on a weekend or holiday, payment will
be made the following business day.

e Directdepositis encouraged; providers may
request paper checks.

e  Providers receive remittance reports after payment
processing.

e Paymentdiscrepancies will be corrected upon
verification.

e |Late attendance submissions may delay payment.

e Tuition assistance will be prorated once a student
has missed 15 scheduled days during any given
period, whether the missed days are consecutive or
non-consecutive and whether the absences are
excused or unexcused.

e  Once tuition assistance has been prorated due to
missed scheduled days, the prorated tuition
assistance amount will remain in effect until the
student completes one full month of scheduled
days.

e Attendance records submitted to CPP will be used
to determine when the 15-day threshold has been
reached and when the student has completed the
required full month of scheduled days.
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POLICY & PROCEDURE

Funding Changes &
Withdrawals

POLICY Providers must report enrollment and eligibility
changes promptly.

EXAMPLES

Student withdrawal

Residency changes
PFCC changes
Public funding changes

STUDENT WITHDRAWAL e Providers must notify CPP via email when a
student withdraws from their program and must
list the student as a withdrawal on the monthly
attendance list.

e The withdrawal email must include the program's
name, the child's name, and the last day the child
attended.

e The student's last day of attendance will be used,
when applicable, to determine the final eligible
payment period and any required proration.

PFCC, FUNDING & ELIGIBILITY CHANGES e CPP relies on providers to provide updated
information about each child's PFCC status,
copays, or other public funding.

e Providers and families are jointly responsible for
ensuring PFCC or other benefits do not lapse due
to avoidable circumstances.

e CPP will adjust tuition assistance throughout the
year to accommodate changes in other public
funding.

e Changes to PFCC status, copays, or other public
funding received by CPP and having an effective
date in the first five (5) days of the month will be
applied in the current month.

e Changes received by CPP or taking effect after
the first five (5) days of the month will be applied
on the first day of the following month.

e CPP will not make retroactive payments in these
circumstances.
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PFCC EXPIRATION

LOSS OF CPP ELIGIBILITY

e |f a child's PFCC expires, CPP must receive a new
authorization form or proof of income before the
expiration date.

If the required documentation is not received
before expiration, tuition assistance payments
will be discontinued for that child.

e |f a child becomes ineligible for CPP funding due to
moving outside of the Cincinnati Public Schools
district or obtaining additional public funding that
exceeds the maximum Tuition Assistance
reimbursement amount, the date the change
occurred will become the effective date for ending
payment.

Any payment ending before the last day of the
month will be subject to the applicable proration
policy.
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POLICY & PROCEDURE

GOOD STANDING

COMPLIANCE

Provider Compliance
Requirements

e Cooperate with audits and evaluations.

e Submit requested records.

e Attend required meetings.

e Maintain current program documentation.

e Submit annual impact statements when

requested.
e Submit a Provider Extension Form when

requesting or receiving an approved extension
for required provider documentation.

Failure to comply may result in corrective action.
Expired compliance documentation will delay
payment until current documentation is received and
verified by CPP.
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Quality Standards

POLICY Participating providers are expected to maintain high-
quality early learning environments.

REQUIREMENTS e Maintain SUTQ eligibility standards.

e Report rating changes promptly.

e Participate in corrective action planning when
necessary.

PROGRAM IMPACT Programs experiencing rating reductions will be
subject to enrollment restrictions.
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POLICY & PROCEDURE

Provider Benefits &
Opportunities

OPPORTUNITIES Teacher Promise Grants

e Professional Development Opportunities
e Marketing Support

e Networking Opportunities

e CPP Plus Initiatives

e Scholarships and Recognition Programs
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POLICY & PROCEDURE

Enforcement &
Corrective Actions

POLICY VIOLATIONS Failure to comply with CPP policies, procedures,
provider agreements, or program requirements may
result in corrective action.

CORRECTIVE ACTIONS e Technical assistance

e \Written corrective action plans

e Suspension of participation

e Termination from program participation

PROGRAM INTEGRITY CPP reserves discretion to protect program integrity
and compliance.
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REFERENCE MATERIALS

Appendices

Appendix A - Federal Poverty Level (FPL) Income
Eligibility Chart (up to 300%)

Appendix B - Tuition Assistance Payment Tables
Appendix C - Approved Documentation Lists
Appendix D - Provider Acknowledgement Form

Appendix E - Revision History

Appendix F - 2026-2027 Tuition Assistance
Monthly Attendance Schedule
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/ Acknowledgeme
nt of Receipt

Provider Manual Receipt Acknowledgement

By signing below, I acknowledge that I have received the Cincinnati Preschool Promise Tuition Assistance
Policies & Procedures Manual for Program Year 2026—2027. I understand that I am responsible for
reviewing the manual and complying with applicable CPP policies, procedures, requirements, and any
official updates communicated during the program year.

I confirm receipt of this manual and
ACKNOWLEDGEMENT understand that my signature documents
receipt of the manual.

Provider / Program Name

Title
Authorized Representative Name

Date
Signature

Phone Number
Email Address

CPP Provider ID (if applicable)

Please retain a copy of this signed acknowledgement for your records and submit the completed page as directed
by Cincinnati Preschool Promise.
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Appendix A — 2026 Federal Poverty Level (FPL)
Income Eligibility Chart

Cincinnati Preschool Promise family income eligibility extends through 300% of the Federal Poverty Level. Annual household
income limits are shown below for the 48 contiguous states and the District of Columbia.

H°‘;si:2°ld 100% FPL 150% FPL 200% FPL 250% FPL 300% FPL
1 $15,960 $23,940 $31,920 $39,900 $47,880
2 $21,640 $32,460 $43,280 $54,100 $64,920
3 $27,320 $40,980 $54,640 $68,300 $81,960
4 $33,000 $49,500 $66,000 $82,500 $99,000
5 $38,680 $58,020 $77,360 $96,700 $116,040
6 $44,360 $66,540 $88,720 $110,900 $133,080
7 $50,040 $75,060 $100,080 $125,100 $150,120
8 $55,720 $83,580 $111,440 $139,300 $167,160

For households with more than 8 persons, add $5,680 for each additional person at 100% FPL. Equivalent additions: $8,520 at 150%, $11,360 at
200%, $14,200 at 250%, and $17,040 at 300%.

Source: U.S. Department of Health and Human Services (HHS), 2026 Poverty Guidelines.
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REFERENCE MATERIALS

2026—2027 Tuition Assistance Monthly Attendance

Monthly Attendance Receive Date Turn-in Date

September 1, 2026

Schedule

September 8, 2026

October 1, 2026

October 7, 2026

November 2, 2026

November 6, 2026

December 1, 2026

December 7, 2026

January 4, 2027

January 8, 2027

February 1, 2027

February 5, 2027

March 1, 2027

March 5, 2027

April 1,2027 April 7, 2027
May 3, 2027 May 7, 2027
June 1, 2027 June 7,2027

Friendly Reminders

1. Attendance submitted after the specified due dates will result in delayed payment. Cincinnati Preschool Promise will notissue
payments for any attendance forms submitted more than 30 days late.

2. If an attendance submission contains errors and corrections are not provided by the due date, your payment will be delayed.

3. If your attendance form does not include sections for the total number of preschoolers and open seats, please provide this information

in the body of your email.

4. Please submit all attendance forms to info@cincy-promise.org
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Payment Table 2026-2027

2026-2027 Tuition Assistance Tables - Centers, Type A, Type B
For TA Approved Providers Only

Additional Funding Sources

Per Month

SCHOOL DAY
Per School Year

Per Month

PART DAY
Per School Year

Full-Time PFCC (25 to 60 hours) S S PFCC Co-Pay Only PFCC Co-Pay Only
Part-Time PFCC (0 to 24.9 hours) S 508 | S 4,837 PFCC Co-Pay Only PFCC Co-Pay Only

ODE ECE Grants g 821 (% 7,801 )¢ 187 | & 1,776
Head Start 5 637 5 5051 )5 - 5 -
Head Start + Full-Time PFCC PFCC Co-Pay Only PFCC Co-Pay Only PFCC Co-Pay Only FFCC Co-Pay Only

Head Start + Part-Time PFCC PFCC Co-Pay Only PFCC Co-Pay Only PFCC Co-Pay Only FFCC Co-Pay Only

Other Funding (Child Care Choice) H 569 | § 5401 1% S

CPP Only: Income < 200% FPL S 1,269 | § 12,051 | $ 534 | & 5,026
CPP Only: Income 201-250% FPL S 951 | § 9,038 | $ 476 | S 4,519
CPP Only: Income 251-300% FPL S 634 | $ 5,026 | 17 |6 3,013

Additional Funding Sources

Per Month

SCHOOL DAY

Per School Year

Per Month

PART DAY
Per School Year

Full-Time PFCC (25 to 60 hours) 5 454 | § 4,316 PFCC Co-Pay Only FFCC Co-Pay Only
Part-Time PFCC (0 to 24.9 hours) 5 443 | § 4,210 PFCC Co-Pay Only FFCC Co-Pay Only

ODE ECE Grants S 821§ 78018 187 | & 1,776
Head Start 5 637§ 5,051 | 5 - |8

Head Start + Full-Time PFCC PFCC Co-Pay Only PFCC Co-Pay Only PFCC Co-Pay Only FFCC Co-Pay Only

Head Start + Part-Time PFCC PFCC Co-Pay Only PFCC Co-Pay Only PFCC Co-Pay Only FFCC Co-Pay Only

Other Funding (Child Care Choice) ] 569 | & 540116 E

CPP Cnly: Income < 200% FPL S 1,269 | § 12,051 | 5 634 | & 6,026
CPP Only: Income 201-250% FPL 5 951 | § 9,038 | 5 476 | $ 4,519
CPP Only: Income 251-300% FPL S 634 |6 5,026 | & 317 | § 3,013

** The CFP definition of part-time hours is remaining the same

Program Year 2026—2027 « Effective Aug. 17, 2026 — May 31, 2027 + Revision Date: August 10, 2026

PAGE 19



Gncinngg,

preschool

DE-TRS0

CINCINNATI PRESCHOOL PROMISE / TUITION ASSISTANGE "7 e to qutyFrescoct

Payment Table 2026-2027

2026-2027 Tuition Assistance Tables - Centers, Type A, Type B
For TA Approved Catholic School Providers Only

Additional Funding Sources

SCHOOL DAY

Per Month

Per School Year

Per Month

PART DAY

Per School Year

Full-Time PFCC (25 to 60 hours) S s PFCC co-pay only PFCC co-pay only
Part-Time PFCC (0 to 24.9 hours) [ 422 |8 4,012 PFCC co-pay only PFCC co-pay only

ODE ECE Grants 5 734 | § 5976 5 100 | & 951
Head Start 5 550 | & 5226 |8 - |8 -
Head Start + Full-Time PFCC PFCC co-pay only PFCC co-pay only PFCC co-pay only PFCC co-pay anly

Head Start + Part-Time PFCC PFCC co-pay only PFCC co-pay only PFCC co-pay only PFCC co-pay only

Other Funding (Child Care Choice) s 482 | 8 4576 | 8 3

CPP Only: Income < 200% FPL 5 1,182 [ § 11,226 | $ 547 | & 5201
CPP Only: Income 201-250% FPL S 865§ 8213 |$ 389 | $ 3,694
CPP Only: Income 251-300% FPL s 547 | 6 520115 230 | $ 2,188

Additional Funding Sources

SCHOOL DAY
Per Month

Per School Year

Per Month

PART DAY

Per School Year

Full-Time PFCC (25 to 60 hours) 5 N PFCC co-pay only PFCC co-pay anly
Part-Time PFCC (0 to 24.9 hours) S 356 | S 3,385 PFCC co-pay only PFCC co-pay only

ODE ECE Grants 3 734 | § 6076 & 100 | & 951
Head Start 5 550§ 52| 5 -8 -
Head Start + Full-Time PFCC PFCC co-pay only PFCC co-pay only PFCC co-pay only PFCC co-pay only

Head Start + Part-Time PFCC PFCC co-pay only PFCC co-pay only PFCC co-pay only PFCC co-pay only

Other Funding (Child Care Choice) 5 482 | & 4,576 | & - |8 -
CPP Only: Income < 200% FPL H 1,182 | § 11,226 | § 547 | § 5201
CPP Only: Income 201-250% FPL 5 865 | 5 821315 389 | § 3,694
CPP Cnly: Income 251-300% FPL s 517 | 8 520118 230 | § 2,188

** The CPP definition of part-time hours (s remaining the same
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